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This letter is a sample letter that may be customized by a homeowner to request specific records from his or her hoa without incurring the expense of an attorney to merely review certain records.   You should also check the bylaws of your HOA, which might also independently provide for you to have a right of inspection.   This is being provided as a public service by WOAI-TV Troubleshooters and the attorney below.  However, if you have any peculiarties about your records request that need the attention of an attorney, you should consult your own attorney.   Also, if you live in a Condominium regime or association, you should consult an attorney as other provisions may be applicable to your situation. 
WOAI-TV Troubleshooters / Brian Collister,  and 
Peter L. Kilpatrick

Board Certified - Civil Trial Law

Texas Board of Legal Specialization 
Langley and Banack:  210-736-6600

___________________________________________
 
______, 2010

________________________

Homeowners Association, Inc. 

 ______________________
San Antonio, Texas ______
Re:
Request by _____ to inspect books and records of _______ (“the Association” or “HOA” herein)

Dear Association:   


I am a homeowner and member of the Association. Specifically, my address is _________, San Antonio, Texas.   

It is my understanding that the HOA is a nonprofit corporation.   Sec 22.351 of the Texas Business Organizations Code relating to nonprofit corporations provides as follows: “Member’s Right to Inspect Books and Records.  A member of a corporation, on written demand stating the purpose of the demand, is entitled to examine and copy at the member’s expense, in person or by agent, accountant, or attorney, at any reasonable time and for a proper purpose, the books and records of the corporation relevant to that purpose.” Sec 22.353 also requires financial records for at least the last 3 years be similarly made available for public inspection.   

Further, Sec. 209.005 of the Texas Property Code (Texas Residential Property Owners Protection Act) requires certain property owners’ association to make the books and records of the association, including financial records, reasonably available to an owner.  

 Further, the bylaws of the Association itself additionally provide for my right of inspection of books and records [remove foregoing if your HOA bylaws do not provide for such right].

Pursuant to one or all of the above statutory authorities [and the bylaws of the Association],  I request that the Association produce or make the following books and records of the Association reasonably available to me for inspection and copying within 10 days.   The specific records sought for my inspection and copying are as follows: 

1. [customize as appropriate; some requests below are illustrative only; more can be added, but a homeowners ought not request any more records than is reasonably appropriate for his or her purpose, so those items below that is not relevant to your inquiry should be deleted]  
2. [if interested in learning how your HOA is handling funds….] The last budget, balance sheet, and financial statement of the Association.  
3. The property management agreement by and between the Association and any professional management company that is currently in effect.
4. [if you are being pursued for collection fees or prior assessments…]  All invoices for attorneys’ fees and professional services rendered by [name of law firm seeking assessments] to the Association, and to the Association’s agents,   including any collection services, from January 1, 20__ to date, which relate to my property or my account with the Association, including all time records kept and maintained by the attorney for the Association seeking any attorneys fees against me or my spouse.      
5.  [if you are being pursued for collection fees or prior assessments…] All back- up for all charges being sought against me or my spouse by the Association and its collection attorney -  I am not asking herein for the attorneys files or privileged communications between such the HOA and its attorney. 
6. All agenda, resolutions, and minutes of the Board of Directors of the Association from January 1, 20___ to present.  [narrow as appropriate, if needed at all], and
7. _________
Although I need not disclose a purpose with respect one or more of the authorities cited above, each of which independently give me a right to such records,  the purpose of my requested inspection is to determine if the Association has been complying with its obligations under the organizational documents and laws governing the Association, and to determine if my own rights as a homeowner have been violated, and [revise foregoing or cite additional purpose as appropriate to your circumstances asking for records].  

If any of the above-requested records exist only electronically or digitally as computer files, please print out for my inspection and copying, or make available to me on a disc or thumb drive for me to access with my own computer. 

I would ask that you send the requested records to me by mail at my address noted above.  However, if you intend to assess any copying charges against me for such copies, please call me at (210) ____ in advance of your copying or sending me the records by mail so that I can determine whether such charges are reasonable to receive same by mail or whether it is more appropriate for me to come to the Association’s offices for inspection of the requested documents.   If you do not send the materials to me, please provide me a date within the next 10 days on which either I and/or my representative may come to the offices of the Association to inspect the records requested above, and to have selected pages copied for me to take with me following the inspection.       

 I look forward to hearing from you in the next few days.
Thank you for your attention to this matter.






Sincerely,

__________
